
10 Steps to Set Up a Save Property Organizer Search

1. Click the button labeled “View Property Organizer” in the Contact Overview.

2. Click the “Log In As” button at the top of the page.



3. Click the “Search” icon.

4. Enter your search parameters and then press the “Search” button.



5. Press the “Save Search” icon at the top of the search results. The icon will fill in to indicate that

your search has been saved.

6. Press the “My Account” icon at the top of the search results.



7. Enter a name for your search in the “Search Name” bar.

8. Save your search by clicking the “Save Your Search For Later” button at the bottom of the page.

9. Click the “View contact” button at the top of the page.



10. Check the Contact Overview to confirm that the number of saved searches has increased by 1.


